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Nihon Fukushi University


	Good afternoon everyone. I hope you are all well rested and full of energy for the rest of today’s events. I am going to review how to make a good presentation. There will be a test at the end of my presentation so no sleeping. Teachers too!


	スライド 2
	
[image: image2.emf]

Ask yourself – What is my purpose?

What do you want to tell the audience?



General purpose – inform, persuade,  

entertain or inspire

How to make a good presentation.



Specific purpose – 1 sentence statement

The audience will… 

Be specific!

I want to show you how to give a good 

presentation.


	The most important thing you have to do before you make your presentation is ask yourself this question – What is the purpose of my presentation? What do I want the audience to learn or remember from it. 

The two kinds of general purposes are; general and specific. There are four general purposes. To tell people about something. Like my presentation today. Next, to get your audience to agree with you. I want you to say, ‘ Okay, this is how you make a good presentation. I will try it!’ Then, to make the audience laugh or just enjoy themselves. Lastly, to inspire or get the audience to believe they can do something. ‘Yes, I can give a great presentation! I will give a great presentation!’ 
 
But - How? That brings us to the next and most important purpose – the SPECIFIC or EXACT purpose. You really should do this before you start writing. Sit down and think and write what you want the audience to be able to do or think after your presentation. ‘I want them to understand how to give a good presentation.’ The language is simple and direct.
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

Opening – question - Make them curious

Do you know…? 



Body – 3 points

People can only remember 3 points 



Closing - Answer your question.

And the answer is… / Tell them again!


	You have probably heard this many times before but that is because it is true. When writing in English it is very important to have  a clear opening, body and closing. 

The opening is your chance to grab your audience’s attention. A good way to do this is to make them curious! Why not start with a question? Do you know how to make a great presentation? If you make the audience curious at the start of your talk they will listen more carefully. 

In the body of your presentation choose three strong points. Why three? Because most people have trouble remembering more than three points at a time. 

In the closing answer your question or check that the audience now knows the answer. Then tell them again what you wanted them to learn or remember. 
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

Dress for success



Talk with the audience - Not at them 



Eye contact – 3 second rule



Move



Watch what you say – uhm, ah …



Be honest, be yourself and smile



If you can - make them laugh


	These are obvious. First impressions ARE important in a presentation. If you want the audience to take what you are saying seriously dress seriously. 

Talk to the audience like you would a good friend. Have a conversation with them. Ask questions! 

Make eye contact with as many people as you can.  But remember the 3 second rule. Only look at one person for 3 seconds then move to the next person.

Show some movement. Use gestures. Walk on to the stage away from the podium. If you move around the audience won’t start to fall asleep as they have to move their heads, right?

Uhm, maybe Uhmmm you should, ahhhh, try not to, Uhm,  ….Was that hard to follow? Yes, well of course. Speak clearly. Speak simply. If you need to pause that’s okay. Why not smile when you need a pause. Then continue. 

Be honest. If you make a mistake just say sorry, check your notes and continue. The audience is on your side. They understand if you are a little nervous.

Also just be yourself. Natural works. Also smile! If you need a pause smile and breathe! And start again.

And if you can make them laugh. Laughter will make them relax and you too.
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	People will take you seriously if you dress seriously.
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Colors – dark and contrast



Easy to read fonts



BIG BOLD NUMBERS



Consistent effects - Less is better



One graph per slide



Don’t use pictures or moving graphics 

just for decoration


	

	スライド 7
	
[image: image7.emf]

This is important!



Can you read this number?         

25



That’s how old Gary is!



In his heart.


	Your slides need to be simple and easy to read. 
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	Don’t put too much information on one slide. One graph. One slide.
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	The font is too difficult to read and the colour is too light.

The cat is cute but are you listening to me? No.

And the graph has too much information. 
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Bullet or Important points or Key words



The 

7/7

rule - 7 points per slide                                           

7 words per sentence



KISS 



Keep It Short and Simple


	How many words should you write? 

Again less is better. Only put important points or keywords.

Use the seven / seven rule. No more than 7 points per slide. No more than 7 words per sentence.

Again simple and short is easier to follow and remember.

KISS - Keep It Short and Simple. Use only the most important points. Say them clearly.
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Name - Gary Alan Kirkpatrick



Age - 25  (?)



Nationality - Canadian



Height - Tall



Weight - It’s a secret!



Hobbies - Reading, writing and the net



Loves - A.U. etc.
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[image: image12.emf]Hello, my name is Gary Alan Kirkpatrick. I 

am twenty-five years old. Well, not really 

but I feel twenty-five. My real age is TOP 

SECRET! I am originally from Vancouver, 

Canada. I am one hundred and eighty 

three centimeters tall. My weight is also 

TOP SECRET! My hobbies are reading. I 

love ‘The Lord of the Rings’ and have read 

it at least 40 times. I like writing stories 

and dream of becoming a writer. I love 

surfing the net and podcasting. I also love...


	Read fast: Hello, my name is Gary Alan Kirkpatrick. I am twenty-five years old. Well, not really but I feel twenty-five. My real age is TOP SECRET! I am originally from Vancouver, Canada. I am one hundred and eighty three centimeters tall. My weight is also TOP SECRET! My hobbies are reading. I love ‘The Lord of the Rings’ and have read it at least 40 times. I like writing stories and dream of becoming a writer. I love surfing the net and podcasting. I also love...
Are you sleeping yet?
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Explain the graphics 



Explain why they are important



Less is better



KISS 


	If you use a graph, explain them. The horizontal line means such and such. The vertical line means such and such.

If you use a picture tell them who or what is in it. 

Tell them why this is important. 

Remember LESS is better.

KISS
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	That’s me.
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	These are pictures of me and some other people and places and things that I like.
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The wonderful sunset appeared frozen 

on the horizon.



She can come to Handa as along as she 

doesn’t have to do any housework in the 

morning. 



Speaking time 5 seconds for BOTH!



Why?


	Now I will talk a little about how to improve your English speaking ability.

Lets read these two sentences together. First me and then you. 

The wonderful sunset appeared frozen on the horizon.

She can come to Handa as along as she doesn’t have to do any housework in the morning. 

Speaking time 5 seconds for BOTH!

Why?
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Stressed verses syllabic languages



French



Aya. Je t’aime.



English



AYA

. I 

LOVE

you.


	English is a stressful language! No! I feel stress when I speak English! Maybe!

In this case stress means that we speak some words more loudly, more slowly and more clearly.

Unimportant words we say quite quickly. You might not really hear them.

Other languages speak each syllable with an equal emphasis.

Like French - Aya. Je t’aime. Equal emphasis.

English -  AYA. I LOVE you. I don’t hate you. I LOVE you.
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

Nouns                                  ex. Aya



(most) principal verbs        ex. love



Adjectives                           ex. beautiful



Adverbs                               ex. forever


	At the World Youth Meeting in August I will talk more about this.

Today let me give you a short introduction.

 Usually, we stress the content words. Or these kinds of words; nouns, principal verbs, adjectives and adverbs.
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

Determiners  ex. the, a, some, a few



Auxiliary verbs      ex. am, can, were



Prepositions  ex. before, next to



Conjunctions  ex. as, and, but



Pronouns  ex. they, he, we


	We don’t put stress on the function words.

These are words like determiners, auxiliary verbs, prepositions, conjunctions and pronouns.
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The wonderful sunset appeared frozen 

on the horizon.

5 words



She can come to Handa as along as she 

doesn’t have to do any housework in the 

morning. 

5 words


	How many of the words in the first sentence do we stress? The answer is five!

How about the second sentence? The answer is 5 again!

So the reason they both take the same time to say is stress!

Native speakers put stress on the important information or content words.
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The wonderful sunset appeared frozen

on the horizon.



She can come to Handa as along as she 

doesn’t have to do any housework in the 

morning. 


	Let’s  try it again.

I will read them first. 

Then you try and read them with the stress.

So this is an important point to remember when you give your presentation.
Read your presentation carefully and decide what are your important points and words.
Then when your give your presentation stress the words But don’t get too stressed!
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Prepare well - 1 hour for 1 minute



KISS



Practice, practice & practice some more



Make speaking English a daily routine



Relax



Be yourself



Have fun up here


	Finally, I would like you to keep these words in mind when you start making your presentation.

Prepare well. Make sure you research your presentation well. Get all the facts. Choose the most important points. 

Make a script and Power point file. Get both checked! Remember you need about one hour of preparation for every one minute on the stage.

KISS - Keep it Simple and Short. 

Practice, practice & practice some more. 

But take breaks and let the information go into your head. Sleep on it!

To improve your speaking in general is not so easy. You need to make speaking English a part of your daily routine. Read, listen to and speak English as much as you can.

On the day of your presentation, Relax, Be yourself and Have fun up here. The audience wants you to suceed!
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Ask yourself before the W.Y.M.



What do you want the audience to 

remember?



Then answer your question. 


	One last tip; ask yourself before the W.Y.M. - What do you want the audience to remember?

Then answer your question. You should be able to say it in one sentence.
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Prosody - (Linguistics) the patterns of 

stress and intonation in a language



We will practice this more then!
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D.R. Smith & S.A. Morto

n ‘Tips for an Effective Presentation

Neil Patel 

‘10 Tips for a Killer Presentation’
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1. How young is Gary?

25 forever



2. Can you give a GREAT presentation now?

Yes!



3. Will we have a GREAT W.Y.M. in August?

Yes!


	I almost forgot the test!

1. How young is Gary?

        25 forever

2. Can you give a GREAT presentation now?

        Yes!

3. Will we have a GREAT W.Y.M. in August?

        Yes!
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See you soon!


	


Good



Guess who?









That’s me.
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Text: How much?



Bullet or Important points or Key words

The 7/7 rule - 7 points per slide                                           

                           7 words per sentence

KISS 

Keep It Short and Simple











How many words should you write? 



Again less is better. Only put important points or keywords.



Use the seven / seven rule. No more than 7 points per slide. No more than 7 words per sentence.



Again simple and short is easier to follow and remember.



KISS - Keep It Short and Simple. Use only the most important points. Say them clearly.
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Text: How much?

» Bulet or Important points or Key words,
 The 7/7 rule - 7 points per slide.

7 words per semtence
s
 Keep It Short and Simple





Good











Don’t put too much information on one slide. One graph. One slide.
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Good

——






Good

This is important!



Can you read this number?         25



That’s how old Gary is!



In his heart.











Your slides need to be simple and easy to read. 
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Good

+ Tis is important!
+ Can you read this number? 25

+That's how old Gary is!

+In his heart.





Bad

Can you read this?















The font is too difficult to read and the colour is too light.



The cat is cute but are you listening to me? No.



And the graph has too much information. 
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Bad






Bad

   Hello, my name is Gary Alan Kirkpatrick. I am twenty-five years old. Well, not really but I feel twenty-five. My real age is TOP SECRET! I am originally from Vancouver, Canada. I am one hundred and eighty three centimeters tall. My weight is also TOP SECRET! My hobbies are reading. I love ‘The Lord of the Rings’ and have read it at least 40 times. I like writing stories and dream of becoming a writer. I love surfing the net and podcasting. I also love...









Read fast: Hello, my name is Gary Alan Kirkpatrick. I am twenty-five years old. Well, not really but I feel twenty-five. My real age is TOP SECRET! I am originally from Vancouver, Canada. I am one hundred and eighty three centimeters tall. My weight is also TOP SECRET! My hobbies are reading. I love ‘The Lord of the Rings’ and have read it at least 40 times. I like writing stories and dream of becoming a writer. I love surfing the net and podcasting. I also love...



Are you sleeping yet?
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Bad

Hello, my nameis Gary Alan Kirkparrick 1
2m trenty.fve yearsold. Well not really
but ] feel twenty-five My real age s TOP
SECRET! 1 am onginally from Vancourer,
Canata. 1 am one hundred and eighty.
e centimeters al 1y weightis

TOB SECRETIALY nobbles are reading |
Iove The Lordof the Rings and have read
it at east 40 times. 1 ke wiiting stories
‘and dream of becoming a wrter. 1 love
Surting the net and podcastng 1 also love.





Good

Name - Gary Alan Kirkpatrick

Age - 25  (?)

Nationality - Canadian

Height - Tall

Weight - It’s a secret!

Hobbies - Reading, writing and the net

Loves - A.U. etc.
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Good

» Name - Gary Alan Kirkpatrick
sage-25 @)

» Nationalty - Canatian

« Height - Tall

 Weight -I¢s a secret!

 Hobbies - Reating, writing and the net
+Loves - AU. .





Graphics: How many?



Explain the graphics 

Explain why they are important

Less is better

KISS 









If you use a graph, explain them. The horizontal line means such and such. The vertical line means such and such.



If you use a picture tell them who or what is in it. 



Tell them why this is important. 



Remember LESS is better.



KISS
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Graphics: How many?

+ Explain the graphics
+ Explain why they are important
 Less is berter

sxss





In conclusion:

Prepare well - 1 hour for 1 minute

KISS

Practice, practice & practice some more

Make speaking English a daily routine

Relax

Be yourself

Have fun up here









Finally, I would like you to keep these words in mind when you start making your presentation.



Prepare well. Make sure you research your presentation well. Get all the facts. Choose the most important points. 



Make a script and Power point file. Get both checked! Remember you need about one hour of preparation for every one minute on the stage.

 

KISS - Keep it Simple and Short. 



Practice, practice & practice some more. 



But take breaks and let the information go into your head. Sleep on it!

 

To improve your speaking in general is not so easy. You need to make speaking English a part of your daily routine. Read, listen to and speak English as much as you can.



On the day of your presentation, Relax, Be yourself and Have fun up here. The audience wants you to suceed!
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In conclusion:

» Prepare well - 1 hour for 1 minute
s

+ Practice, practice & practice some more
 Make speaking English  daily routine
+ Relax

+ Be yourself

» Have fun up here.





How to say it clearly 3

　Content Words - stressed



Nouns                                  ex. Aya

(most) principal verbs        ex. love

Adjectives                           ex. beautiful

Adverbs                               ex. forever









At the World Youth Meeting in August I will talk more about this.



Today let me give you a short introduction.



 Usually, we stress the content words. Or these kinds of words; nouns, principal verbs, adjectives and adverbs.

18





How to say it clearly 3

Content Words - stressed

+Nouns ex aya
+ (most) principal verbs  ex love
+ Adgjectives ex besutiful

+ Adverts ex. forever





Speaking: How to say it clearly. 

The wonderful sunset appeared frozen on the horizon.



She can come to Handa as along as she doesn’t have to do any housework in the morning. 

Speaking time 5 seconds for BOTH!

Why?











Now I will talk a little about how to improve your English speaking ability.



Lets read these two sentences together. First me and then you. 



The wonderful sunset appeared frozen on the horizon.



She can come to Handa as along as she doesn’t have to do any housework in the morning. 



Speaking time 5 seconds for BOTH!



Why?
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Speakina: How to sav it clearly.

 The wonderful sunset appeared frozen

T -

» She can come to Handa as along 25 she
doesi't have to do any housework in the
‘morning.

+ Speaking time 5 seconds for BOTH!

> Why?





Bad



























These are pictures of me and some other people and places and things that I like.
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How to say it clearly 2

Stressed verses syllabic languages



French

Aya. Je t’aime.



English

AYA. I LOVE you.









English is a stressful language! No! I feel stress when I speak English! Maybe!



In this case stress means that we speak some words more loudly, more slowly and more clearly.



Unimportant words we say quite quickly. You might not really hear them.



Other languages speak each syllable with an equal emphasis.



Like French - Aya. Je t’aime. Equal emphasis.



English -  AYA. I LOVE you. I don’t hate you. I LOVE you.
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How to say it clearly 2

» Stressed verses syllabic languages

+French
+ aya. Je taime.

+ Englisn
+AYA ILOVE you.





Speaking: How to say it clearly. 



The wonderful sunset appeared frozen on the horizon.

                          5 words

She can come to Handa as along as she doesn’t have to do any housework in the morning. 

                      5 words









How many of the words in the first sentence do we stress? The answer is five!



How about the second sentence? The answer is 5 again!



So the reason they both take the same time to say is stress!



Native speakers put stress on the important information or content words.
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Speakina: How to sav it clearly.

» The wonderful sunset appeared frozen
on the horizon.
5 words
 She can come to Handa as slong 25 she
doesi't have to do any housework in the

5 words





How to say it clearly 4

　Function Words - Non-stressed



Determiners 　　     ex. the, a, some, a few

Auxiliary verbs      ex. am, can, were

Prepositions 　　     ex. before, next to

Conjunctions 　　    ex. as, and, but

Pronouns 　　　　     ex. they, he, we









We don’t put stress on the function words.



These are words like determiners, auxiliary verbs, prepositions, conjunctions and pronouns.
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How to say it clearly 4

‘Funcrion Words - Non-stressed

+ Determiners
+ Auliary verbs
 Prepositions

+ Conjunctions

+ Pronouns

ex the, 2, some, 2 few
ex am, can, were
ex.before, nest 1o

ex as, and, but
ex.they, he, we





Speaking: How to say it clearly. 



The wonderful sunset appeared frozen on the horizon.



She can come to Handa as along as she doesn’t have to do any housework in the morning. 









Let’s  try it again.



I will read them first. 



Then you try and read them with the stress.



So this is an important point to remember when you give your presentation.



Read your presentation carefully and decide what are your important points and words.



Then when your give your presentation stress the words But don’t get too stressed!
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Speakina: How to sav it clearly.

 The wonderful sunset appeared frozen
on the horizon.

» She can come to Hands as along as she
doesit have to do any housework in the
‘morning.





Body Language: What is your body saying?

First impressions are important!

Dress for success

Talk with the audience - Not at them 

Eye contact – 3 second rule

Move

Watch what you say – uhm, ah …

Be honest, be yourself and smile

If you can - make them laugh









These are obvious. First impressions ARE important in a presentation. If you want the audience to take what you are saying seriously dress seriously. 



Talk to the audience like you would a good friend. Have a conversation with them. Ask questions! 



Make eye contact with as many people as you can.  But remember the 3 second rule. Only look at one person for 3 seconds then move to the next person.



Show some movement. Use gestures. Walk on to the stage away from the podium. If you move around the audience won’t start to fall asleep as they have to move their heads, right?



Uhm, maybe Uhmmm you should, ahhhh, try not to, Uhm,  ….Was that hard to follow? Yes, well of course. Speak clearly. Speak simply. If you need to pause that’s okay. Why not smile when you need a pause. Then continue. 



Be honest. If you make a mistake just say sorry, check your notes and continue. The audience is on your side. They understand if you are a little nervous.



Also just be yourself. Natural works. Also smile! If you need a pause smile and breathe! And start again.



And if you can make them laugh. Laughter will make them relax and you too.
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Body Language: What is vour
body saying?
First impressions are important!
 Dress for success
 Talk with the audience - Not at them
+ Eye contact - 3 second rule
+Move
» Watch what you say - ulm, ah
 Be honest, be ourself and smile
+1f you can - make them laugh





Power Point: Pointers

Colors – dark and contrast

Easy to read fonts

BIG BOLD NUMBERS

Consistent effects - Less is better

One graph per slide

Don’t use pictures or moving graphics just for decoration
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Power Point: Pointers

 Colors — dark and contrast
» Easy toread fomts

+ BIG BOLD NUMBERS

+ Consistent effects - Less is better
 One graph per slide

 Don't use pictures or moving graphics
just for decoration





The 2010 W.Y.M. Preview



Prosody - (Linguistics) the patterns of stress and intonation in a language



We will practice this more then!
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The 2010 W.Y.M. Preview

 Prosody - (Linguisties) the patterns of
stress and intonation in a language

 We wil practice this more then!





Question: 

Ask yourself before the W.Y.M.



What do you want the audience to remember?



Then answer your question. 









One last tip; ask yourself before the W.Y.M. - What do you want the audience to remember?



Then answer your question. You should be able to say it in one sentence.
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Ouestion:

+ sk yourself before the W.Y AL

» What do you want the audience to
remember?

+ Then answer your question.





Test

1. How young is Gary?

        25 forever



2. Can you give a GREAT presentation now?

        Yes!



3. Will we have a GREAT W.Y.M. in August?

        Yes!











I almost forgot the test!



1. How young is Gary?

        25 forever



2. Can you give a GREAT presentation now?

        Yes!



3. Will we have a GREAT W.Y.M. in August?

        Yes!
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Test.

+ 1 Howyoungis Gary?
25 forever.

+ 2 Can yougive a GREATpresentation now?
Yes!

+ 3 Will we have a GREATW.YAL in August?
Yes!
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Very last



Thank you.

See you soon!













27





Very last

Thank you.

See you soon!







Make a good first impression









People will take you seriously if you dress seriously.
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DRESS FOR SUCCESS









Make a good first impression






Before you begin: 

Ask yourself – What is my purpose?

   What do you want to tell the audience?

General purpose – inform, persuade,  entertain or inspire

    How to make a good presentation.

Specific purpose – 1 sentence statement

   The audience will… 

   Be specific!

   I want to show you how to give a good presentation.











The most important thing you have to do before you make your presentation is ask yourself this question – What is the purpose of my presentation? What do I want the audience to learn or remember from it. 



The two kinds of general purposes are; general and specific. There are four general purposes. To tell people about something. Like my presentation today. Next, to get your audience to agree with you. I want you to say, ‘ Okay, this is how you make a good presentation. I will try it!’ Then, to make the audience laugh or just enjoy themselves. Lastly, to inspire or get the audience to believe they can do something. ‘Yes, I can give a great presentation! I will give a great presentation!’ 

 

But - How? That brings us to the next and most important purpose – the SPECIFIC or EXACT purpose. You really should do this before you start writing. Sit down and think and write what you want the audience to be able to do or think after your presentation. ‘I want them to understand how to give a good presentation.’ The language is simple and direct.
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Before you begin:
+ Askyourself—What is my purpose?
‘What 4o you want o tel the audience?
+ General purpose —inform, persuade,
entertainorinspite
How o make a zood presentation.
+ Specific purpose — 1 sentence statement
‘The audience will.
Be specific!
1 wantto show you how to give a good
presentation.





Contents: What’s inside?

　Organization



Opening – question - Make them curious

    Do you know…?  

Body – 3 points

    People can only remember 3 points 

Closing - Answer your question.

    And the answer is… / Tell them again!











You have probably heard this many times before but that is because it is true. When writing in English it is very important to have  a clear opening, body and closing. 



The opening is your chance to grab your audience’s attention. A good way to do this is to make them curious! Why not start with a question? Do you know how to make a great presentation? If you make the audience curious at the start of your talk they will listen more carefully. 



In the body of your presentation choose three strong points. Why three? Because most people have trouble remembering more than three points at a time. 



In the closing answer your question or check that the audience now knows the answer. Then tell them again what you wanted them to learn or remember. 
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Contents: What's inside?

Organization

Opening — question - Make them curious
Do you know...2

‘Body - 3 points

‘People can oxly remember 3 points
Closing - Answer your question.

And the answer is.../ Tell them sgain!
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Good afternoon everyone. I hope you are all well rested and full of energy for the rest of today’s events. I am going to review how to make a good presentation. There will be a test at the end of my presentation so no sleeping. Teachers too!
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