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Adpvice for Instructing Students in Collaborating on a Presentation with Overseas Students

Yoshiki Imagawa

Fukui Commercial High School

[ Preface ]

A lot of people use PowerPoint software for presentations today. I used PowerPoint for the first
time in 1996 when I presented in a workshop in a national conference of English education. I can
remember how amazed I was when a professor showed me a PowerPoint slide when we had a meeting for
the workshop in 1995. Then I decided to make use of it for my presentation in the conference but
nobody around me had ever used the software at that time. There were no manual books as we can see
in bookstores now. I had noidea at all about what a presentation with PowerPoint would be like. After
all, I started to work on it by myself. I had spent whole days on learning it by the trial and error during
the whole summer vacation before I could manage to use it to some extent. Since then, I have made the
most use of PowerPoint in my presentations. In 2001, when I was transferred to Fukui Commercial
High School, I first got involved with international conferences for students such as World Youth Meeting
(WYM) in Japan and Asian Student Exchange Programs (ASEP) in Taiwan. Since then, I have
instructed students in collaborating on presentations for eight years. I'd like to write up about the
knowledge from what I have done so far. I hope this will be helpful when you work on international
activities like WYM or ASEP.

1. What you need to do in everyday English class

1-1. Give your students opportunities to watch PowerPoint presentations.
It is very important for your students to have a concept about what a presentation is like.
If possible, you should have students watch a high-quality presentation as a good model. All
the first graders in the International Business Course in Fukui Commercial High School join

WYM in order to watch the presentations.

1-2. Have your students learn the basic understanding of operating Information Technology (IT).

Students need the basic skills to operate some software such as typing or researching on
the Internet. They reach different information resources on the Internet with different search
terms. They should learn what kind of search terms they use when they search for something
on the Internet. It is ideal that they are able to manipulate an image with software. It is
necessary for them to learn how to manipulate information communication technologies (ICT)
such as e-mail, chat, and Skype because they have to keep in contact with overseas students in
order to exchange their ideas. As every school is equipped with a computer room, you can make
the most of the room to have a class with ICT. This instruction, with the use of ICT, will

enhance the quality of English class.

1-3. Have your students express themselves in English class.
No doubt, English is the common communication language when they work on a

presentation together with overseas students. You need to spare the time for them to express



their own ideas or opinions in English class. English teachers usually tend to put emphasis on
“accuracy” in class but you also need to emphasize “fluency” in class. You should accept the
idea of “minimum accessibility” in international projects where English is neither a native
language nor an official language for the students in both countries. You can make time for the
students to use “practical” English in class by introducing various kinds of communicative
activities. It will make the students more intrinsically motivated.

As for pronunciation, it is effective for them to orally practice 1 to 20 keeping the spelling
of each number in mind. More practices internalize the relation between spelling and
pronunciation. There are many ways of reading aloud. Overlapping will be helpful for them
to learn English rhythm and intonation. They orally copy what they listen to as it is (not only

English words but also rhythm and intonation).

2. What you need to do before they work on an international project

2-1

2-2

Divide teachers’ responsibilities clearly.

More than two teachers participate in international meetings from Fukui Commercial
High School every year. That’s why two teachers divide their responsibilities — one teacher for
arranging the trip and the other for instructing the presentation. The travel management
includes the arranging the flight, checking the schedule, contacting the overseas teacher, and
treasurer. The teacher in charge of the presentation can concentrate on exchanging opinions

with the overseas teacher and instructing the students.

Have meetings.

Have a meeting for the parents whose child joins an international activity in order to reach
a consensus with them. Explain the schedule, the expenses, the countermeasures against
HI1N1, and so on. It is necessary for the school to fully inform the parents. Make sure to ask
them for parental consent. Also, have a meeting for the participants and tell them that the aim
of their travel is not sightseeing, but collaborating on the presentation. In this meeting, tell
the students all the necessary information and hand them all the train tickets and the airplane
tickets in order to promote their independence. They have to be responsible for their behavior,

but it does not mean complete noninterference. You should explain what this is as backup.

3. What you should do in the preparation for the presentation.

3-1.

Reach a consensus with the instructing overseas teacher.

You and the overseas teacher should reach a consensus about the instruction in detail.
Otherwise, neither can keep consistency in the instruction. In many cases, less experienced
teachers are involved in the international projects. The commitment is different from teacher
to teacher. If you know more about how to make a presentation than the overseas teacher, then
you can share what you have learned about the instruction.

Basically both teachers exchange their ideas or opinions by e-mail. Give a lot of detailed
information to each other in English. Less English can sometimes lead to miscommunication

and less information can lead misunderstanding. It can be good on-the-job training (OJT) for



3-4.

3-5.

you to exchange e-mail in English every day.

Some teachers misunderstand and they make their students do what they have decided,
but this is wrong. Teachers should respect their students’ autonomy. You just “lead” your
students in the better direction. Therefore, you have to guess what kind of ideas or opinions
your students will have and consider how you will respond to them. If the students only do
what the teachers tell them to do, they are just puppets. After the project is over, they will
have achieved less than if they had done everything themselves. As the direction of the
presentation is always changing with the students’ discussion, you should respond to the change

with flexibility, keeping in touch with the overseas teacher.

Have your students choose the subject of the presentation.
Every meeting has a theme. First, tell your students to have a brainstorming session.
This first step is very important. Otherwise, their presentation will be totally irrelevant to the

theme of the meeting.

Have your students think about the message they want the audience to understand most.

The next step is to have them think of what they want to say to the audience through their
presentation. A presentation, like a public speech, creates an opportunity for the audience to
change their attitude, consciousness, or behavior. Therefore, it should have a suggestion. As
high school students have less background knowledge, it might be better that they decide the
main massage after they research the topic on the Internet.

In a lot of international meetings, students often deal with world issues. I often saw
government or corporate perspectives. These are not “what high school students can do.”
They have no way to solve the world issues themselves. In my opinion, this kind of suggestion
or solution is meaningless in international meetings for students, because audience is high
school or university students. For this reason, their suggestions or solutions should be “what
high school students can do.” from the viewpoint of high school students.

Both teachers should come to a mutual understanding before the students decide the main
message of their presentation. In the students’ discussion, different opinions often bring about
conflicts, though it is a necessary process for mutual understanding in international exchange
programs. However, if the conflict about the main message occurs in the middle of creating the

presentation, the students and teachers cannot solve the problem easily.

Have your students think about organization.

A good presentation has a good “logical structure.” PowerPoint is just a visual aid for the
audience to understand the presentation. Without the logic, the audience will be confused.
The basic format is “introduction — body — conclusion.” A kind of flow chart of the presentation

will be helpful for both teachers and students to organize it.

Divide the school roles.

In the case of Fukui Commercial High School, the host students take an initiative in
organizing the presentation and then they ask the guest students about their opinions.
Through discussion via e-mail or Skype, they agree on the message of the presentation. After

this discussion, the host students organize their PowerPoint presentation and ask the guest



3-7.

3-8.

3-9.

students to make some slides from the viewpoint of their country. Both have completed the
slides before the guest students arrive at the host country. While the guest students
participating in a homestay, they have face-to-face discussions to improve the presentation.
This instruction format works well. When both schools maintain long-term partnerships,
teachers in both schools can share knowledge with each other. In addition, as guest students
and teachers need to prepare a lot of things for the visit, they have less of a burden by following

their host school’s initiative.

Have your students make their presentations interactive.

A couple years ago, I saw a team who separated their presentation into two sections. The
host students had their own presentation in the former section and the guest students had their
own presentation in the latter section separately. There was no connection between the two
sections. To make matters worse, they had neither conclusion nor suggestion in common. The
presentations were independent of one another. This kind of presentation is not the result of
collaboration.

A collaborative presentation requires some interaction. Suppose a Japanese and a
Taiwanese high school collaborate on a presentation. They can compare the situations or data
of both countries. They can also show the differences or similarities between Japan and

Taiwan. Both students from Taiwan and Japan can have interaction in their speech.

About the skit and the questionnaire

A presentation does not always need a questionnaire. If necessary, your students can put
the results in their presentation. When they try to have a questionnaire, they should seriously
examine the questions and choices. They need to clearly show when they asked whom, how
many people when they show the result of the questionnaire in the presentation.

A skit is fun but it’s not necessarily needed in the presentation. Of course, more students
can appear on the stage in the skit but sometimes the aim of the skit can be very vague or the
skit can break the logic of the presentation. The skit takes time and it is not rich in content.
One or two PowerPoint slides can sometimes show the content of the skit. If the students skip
the skit, they can spend more time on important points. As you see, a businessman usually

doesn’t perform a skit in a business presentation.

Have your students decide the roles of each student.

Find the rough number of PowerPoint slides necessary for the presentation at this stage.
Then assign roles to each student, but show all the students the overview of the presentation.
Without understanding of the context, respective students start to make slides in their own
ways. As a result, the presentation often loses consistency. In conclusion, all the students

should be involved in thinking the whole presentation through before each is assigned a role.

Have your students make PowerPoint slides.

The format of a PowerPoint slide is basically one topic sentence (headline) and supporting
sentences in a paragraph. If there are a couple of topic sentences on one slide, the audience
will be confused. The students put keywords or key phrases on the slide according to their own

speech. Of course, they can write a script of their speech first and then put keywords, but they



3-10.

3-11.

3-12.

have to use plain English. They must not copy and paste their script on the slide as it is.

Changing background color or fonts is not necessary at this stage. Beginner students tend
to pay too much attention to font, background color, or animation effects. Each slide looks too
“loud.” As a result, the presentation file loses its coherent design and it becomes very hard for
audience to see. Default design and font are enough for individual work. Also, the minimum
animation effect is enough.

As for images, the students can download them on the Internet. however, if the subject of
the presentation is something familiar to high school students, they can find out many
objectives for images in their daily life. It is a good idea to have them go out of school to take

pictures. Their daily circumstances also can be a good learning environment.

Have your students write their scripts.

Students write their scripts, making PowerPoint slides. They should consider a few
points when they think of their English speech. First, they should think who their audience
will be. Native English speakers or non-native English speakers? When the audience is not
native English speakers, they should avoid using overly difficult words or grammar for the
audience to understand. Otherwise, they cannot clearly understand the presentation. The
students should keep in mind that even if they successfully give their presentation with difficult
words and grammar, it will be meaningless so long as the audience cannot understand it. The
students often try to translate difficult sentences into English, but it’'s merely successful. You
can advise them to paraphrase their difficult sentences into much easier ones and then to
translate them into English. If they cannot avoid using a difficult word such as a technical
term, they can put the word or pictures concerned with the term on the slide as visual aid.

Second, the students should be aware of “KISS”. It is an abbreviation of “Keep Important
things Simple and Short”. One slide should be fifteen to thirty seconds long. TV commercials
are also that long. I hear that TV viewers feel it is too long if a commercial continues for over
thirty seconds.

Third, it is necessary to synchronize the speech with the words on the slide (or animation
effects). The audience can easily follow the speech referring to the keywords on the slide. The
words appearing on the slide can be a kind of landmark for the speaker. They can find what

they should talk about next even if they forget their speech.

Have your students put every slide into one file.

After putting all the slides into one file, the students coordinate the background color, font,
and animation effects. They should not overwrite the file. When they need to undo the file,
they will have to waste time restoring the presentation. If they save the latest data with the

date, they can easily open the previous files as backup.

Have your students memorize the script.

When the students try to learn the script by heart, they tend to concentrate on memorizing
just the English words themselves and pay less attention to the meanings. It is a heavy burden
to remember English sentences as meaningless code. Therefore, it often occurs to the students
who memorize English without comprehension that they often stop at the same point in their

speech, no matter how many times they repeatedly read aloud their scripts. They try to recall



3-13.

3-14.

3-15.

just what English word or sentence comes next without thinking what they have to say. No
message reminds them of no English. It is effective for such students to perfectly memorize
what they have to say in their own language (ex, Japanese students in Japanese). When they
realize messages to convey in their own language, they can easily recall the messages in
English.

Have your students practice giving the speech live.

As the beginning learners are not accustomed to improvisation, they depend on the script.
But memorization alone is not enough. Their speech will sound mechanical. They need to
perform like an actor. The point is how they can make their speech lively. If they are
advanced learners, you can make them try improvisation. They give an impromptu speech while
looking at keywords or key phrases on a slide. Improvisation has more non-verbal factors than
prepared speech does, so that extemporaneous speech is easy for the audience to follow and

understand.

Check pronunciation, rhythm, and intonation.

It is more efficient to check pronunciation, rhythm, and intonation after the students
complete the memorization of their script than before they start to memorize it. When they are
concentrating on the moralization too much, their pronunciation easily breaks. No wonder
that intonation is gone because their speech is stop-and-go. Since English pronunciation is
often influenced by that of their native language, you should correct their English pronunciation

so that the audience can understand it.

Have your students rehearse the presentation

The students should rehearse many times. Every time they finish, give feedback to each
student on how to improve their performance and spare time for individual practice. They
have another rehearsal and then individual practice. This sequence will be very helpful
because they can receive feedback every time. Tell them to check their speaking volume and
eye contact. Also, give pieces of advice — how they come onto the stage, where on the stage they
stand, when and how they pass the microphone to the next speaker. It is also essential for you
to time the presentation.

When you tell the students to evaluate other students for improvement, they work harder
to improve their performance than when you give direct advice. Video recording is one effective
way to have them notice their own improvement because they can see for themselves from the
viewpoint of the audience. The more rehearsals they have, the more confident they will be.

Teachers always tend to ask the students for “perfect performance” but have to say O.K at
some point because the time is limited. You do not have to make the students work after the
scheduled time. This often happens the day before the presentation meeting is held. The host
families usually have a plan for after school. Hence, you need sufficient consideration for host
families’ hospitality. It is the teacher’s competence to finish all the preparation in the limited
time. Even though the students need more preparation the day before the presentation
meeting, you should be generous. Don’t worry. The students are well-motivated by this stage.
They will practice hard at home even if you don’t tell them to. It is important for teachers to

believe students’ competence.



4. What you need to do on the presentation day

4-1. Have your students listen to other presentations.
The students must not prepare for the presentation nor rehearse on the presentation day.
Put emphasis on respecting other presenters and the importance of listening to other
presentations. You make them think how they would feel if the audience did not listen to their
presentation. The answer will be clear. After they finish their presentation successfully, they

listen to other presentations more seriously.

4-2. Relax the students, but keep them tense before the presentation.
It sounds like a contradiction to relax the students and keep them tense at the same time.
Too much tension disturbs the students’ performance but moderate tension stimulates their
performance. They often go the extra mile onstage. Give them encouraging words like,

“Nobody cares about mistakes.” “Please do what you have done so far.”

4-3. During the presentation

You have nothing to do. Just watch your students’ performance calmly.

4-4, Speak to your students with words of appreciation after the presentation.

All the students will come off the stage with a great sense of achievement unless they
made a big mistake. Celebrate the success together with them and you will be happy to see
how delighted they are. Tell them that they themselves gained this great achievement and
highly evaluate the great effort that they have made so far. They may be very excited for a
while, but when they calm down, give them feedback to motivate them to study harder. The
students will be intrinsically motivated. If they shout with too much excitement or they don’t

go back to the hall to listen to other presentations, you need some discipline.

5. What you need to do just before leaving
The preparation for the presentation already starts before the students leave their home
country. It is not over when the presentation is finished. The presentation is complete when
your students appreciate all the people involved in the project just before they leave for their
home country. It is very educational for the students to realize that they could not have

succeeded without these people. Have opportunities for them to express their grattitude.

6. What you should do after coming back to school
Collaborating on a presentation with overseas students should never end up as one-shot
activity. It should be embedded in the sequence of learning in the school curriculum. It
depends upon your competence how your students can make the most of their students’
wonderful experience in English class. It will be more meaningful when you can motivate the
students to study English harder by themselves.
It is also essential for you to relay your experiences to other teachers and share what you

learned about instructing.



[ Conclusion ]

A lot of years have passed since the word “globalization” was used. But English teachers are not
globalized yet. I don’t know why. As long as a school has English classes, it should have a relationship
with a school abroad. When the school has a good environment for the students to communicate with
foreign students in English, it will motivate them to learn more practical English in a communicative
way. Over the next decade, there will be a grater demand for highly qualified English teachers, skilled
not only in their communication competence, but also in their ability to teach students proficient skills
for communication and ICT.

I sometimes hear teachers complaining that they cannot teach it because their students cannot do
it even if they teach. But I think that since students cannot do it, teachers teach them in order that they
can do it. I personally think this is education. Nobody is perfect, including teachers. We can learn
together with students, and we can learn from them. We do not have to challenge the top of the
mountain from the first. I think it is O.K even though students make only a small improvement. It
will broaden your capacity as a teacher to challenge a lot of things. People you meet through the
challenge will improve you and you can mature with new experiences.

Most students shed tears when they are successful in the international exchange programs. The
tears imply their various kinds of feelings. This is a priceless experience for susceptible high school
students. We can never make them experience such tears in the classroom. Whenever I see students
shed tears, I feel that I have worked for this moment. Not only students, but I myself am impressed
with the success. This is one of the moments when I realize how great it is to work as a teacher. The
preparation for an international exchange program is not so easy but I'd like a lot of teachers to
experience the wonderful sense of achievement and great impression through the international exchange
programs.

I have attached a check list for teachers (including the tips I have mentioned) and self-evaluation
list for students. I would be happy if you could make use of it when you work on a presentation with an

overseas school.



1.

1-1.

1-3.

Check List for Instructing Teachers

What you need to do in everyday English class

Give your students opportunities to watch PowerPoint presentations.

O

Have you show your students a high-quality presentation as a good model so that they can

understand what a presentation with PowerPoint is like?

Have your students learn the basic way of operating Information Technology (IT).

O

O o0Oof

Do your students practice typing?

Do you teach them what kind of search terms they should use for research on the Internet?
Do your students have e-mail addresses and know how to attach a file to e-mail?

Have you ever used Skype?

Do you utilize ICT in your English class?

Have your students express themselves in English class.

O

O

In English class, do you have communication activities where your students can try to
express their ideas or opinions?

Do you often make the students conscious of “fluency” in English class?

Do your students practice the correct pronunciation of the numbers from 1 to 20 every
day?

Do you have some reading-aloud activities like over-lapping or shadowing in English

class?

2. What you need to do before they work on an international project

2-1

2-2

Divide teachers’ responsibilities clearly.

0

Did you ask another teacher to help you with the travel arrangement?

Have meetings.

O

O 0O o

(|

Do you plan to hold a meeting for the parents?

Do you have enough documents and data for the meeting?

Do you plan to hold a meeting for the participants?

Do your students understand the aim of their travel is not sightseeing, but collaborating
on the presentation?

Do you have strategies to make the students responsible for their own behavior in other
countries?

Do you have some ideas about what to teach out of school?



3. What you should do in the preparation for the presentation.

3-1.

3-3.

3-4.

3-5.

3-6.

Reach a consensus with the instructing overseas teacher.

[1 Has the instructing teacher in the partner school ever experienced any international
projects?

[0 Do you explain how both of the teachers will instruct the students to the overseas teacher?

[1 Do you exchange e-mail with the overseas teacher to reach a consensus for the instruction
every day?

[0 Do you use enough English to explain the important things in e-mail?

[0 Do you and the overseas teacher share the idea that both of you do not order the students to
do what you decide, rather you “lead” them?

[J Do you often exchange the result of the students’ discussion via e-mail?

Have your students choose the subject of the presentation.
[0 Do you know the theme of the international meeting that your students will take part in?

[0 Have your students had brainstorming about the subject of their presentation?

Have your students think about the message they want the audience to understand most.

[J Do you and the overseas teacher have consensus before the students decide the main
message of the presentation?

[ Do your students have enough research before they decide the main message?

[0 Do your students have a lot of discussion about the main message?

[J Does their conclusion have a suggestion which creates an opportunity for the audience to
change their attitude, consciousness, or behavior?

[J Did you make sure the suggestion is not too general?

[ Does the conclusion include a “what-high-school-students-can-do” suggestion?

[0 Do all of the students clearly understand the main message?

Have your students think of organization.
[J Do you teach the students to logically organize their presentation?
[J Are there no jumps in logic in the presentation?

[0 Do you have a flow chart of the presentation and make them understand its overview?

Divide the school roles.
[J Did you have a discussion with the overseas teacher about which school takes the initiative

to organize the presentation?

Have your students put interactions into the presentation.

[J Does the presentation have some interactive sections in its organization?

[1 Are there some interactions between your students and the overseas students in the
presentation?

[ Do the students have opportunities to show the differences or similarities between the two

countries, concerning some aspect?



3-7.

3-9.

3-10.

3-11.

3-12.

About the skit and the questionnaire

0

O 0O O

Is the skit necessary to the presentation?

Is the skit placed appropriately in the logical organization?

Do the students have a lot of talk about questions and choices of the questionnaire?

Do they clearly show when they asked whom, how many people in explaining the result of

the questionnaire?

Have your students decide the roles of each student.

0

Do the students decide who will do each part after they have a full understanding of the

organization?

Have your students make PowerPoint slides.

O

Do your students understand that the basic format of a PowerPoint slide has one topic
sentences and a few supporting sentences?

Do they put keywords or key phrases on the slide, considering their own speech?

Do you tell them not to just copy and paste their speech script on the slide?

Do you tell them to use the default design and font when they work on their own slides
individually?

Do you tell the students not to download pictures from the Internet and to go out and take

pictures themselves, when there are many objects for images around them?

Have your students write their scripts.

O

0

O 0O 0d

Do your students try to use easy English so that audience can easily understand the
presentation? (when the audience are not native English speaker.)

Do they show some difficult words for the audience to understand on the slides so that the
audience can realize what the words are?

Are they conscious of “Keep Important things Simple and Short”?

Do they spend more less than 30 seconds explaining one slide (without no animation effect)?
Does their speech synchronize with the words on the slide?

Can the speaker find what they have to talk about when they take a look at the keywords

on the slide?

Have your students put each slide into one file.

O

0

Do the students coordinate the background color, font, and animation effects after they put
all the slides into one file?

Do you tell them not to overwrite the file and save it as a new file with the date?

Have your students memorize the script.

U
U
U

Do your students completely understand their speech in their mother language?
Are they conscious of what they have to convey while memorizing their speech?
Do they have the right idea that they will be successful even if they make mistakes in their

speech?



3-13.

3-14.

3-15.

Have your students practice giving the speech live.
[0 Do your students practice until they can give a good performance like an actor?
[ Do they give their speech with spontaneous gestures?

[ Do you challenge able students with impromptu speech?

Check pronunciation, rhythm, and intonation.
[ Do you instruct your students about the correct pronunciation and intonation after they

have finished memorizing their speech?

Have your students rehearse the presentation.

[ Can each student get feedback about the improvement of their own performance after the
students rehearse the whole presentation?

[0 Do you instruct them about their speaking volume, eye contact, how they come onto the
stage, where onstage they stand, when and how they pass the microphone to next speaker?

[0 Do your students have a discussion to find out the good points of other students’ speech for
improvement?

[0 Do you videotape their performance and have them review themselves from the viewpoint
of audience?

[J Do your students have more and more rehearsals of the whole presentation with
PowerPoint slides?

[0 Do you finish instructing them at the scheduled closing time in order to respect the host
families hospitality?

[J Do you think you don’t insist on “perfect performance” too much?

4. What you need to do on the presentation day

4-1.

4-2,

4-3.

4-4.

Have your students listen to other presentations.

[J Do you tell your students not to practice their presentation while other groups are giving
presentations?

[ Do you put emphasis on the respect for other presenters and the importance of listening to
them?

Relax the students but keep them tense before the presentation.

[0 Do you give your students some encouraging words so that they can keep good tension?

During the presentation
[0 Do you calmly watch your students’ performance without giving them instructions while

they are giving the presentation?

Speak to your students with words of appreciation after the presentation.

[1 Are you ready to speak your students with words of appreciation after the presentation is
over?

[J Are you prepared for discipline when they shout with too much excitement or they don’t go

back to the hall to listen to other presentations?



0

Do you have some positive comments in order to make them intrinsically motivated to study

harder?

5. What you need to do just before leaving

0

Do you tell your students to show their gratitude to all the people involved in the

international meeting and give them opportunities to show their appreciation?

6. What you should do after coming back to school

0

O

Do you place a project for collaborating on a presentation with overseas students in your
school curriculum?

Do you make an effort for your students to stay motivated after they come back to their
country?

Do you share the feedback of your instructing experience and knowledge with other

teachers?



Self-Evaluation Check List for Students

* If you do not understand some points, please ask your teacher.

1. What you need to do every day

1-1. Watch a PowerPoint presentation.
[0  Have you ever watched a high-quality presentation as a good model so that you can

understand what a presentation with PowerPoint is like?

1-2. Learn the basic way of operating Information Technology (IT)
[0 Do you often practice typing?

[0 Do you know what kind of search terms you should use for research on the Internet?
[0 Do you have an e-mail address and know how to attach files to e-mail?
] Have you ever used Skype?
[0 Do you know enough about ICT?
1-3. Express yourself in English class.

[0 Do you try to express your ideas or opinions in English?
[J Do you practice the correct pronunciation of the numbers from 1 to 20 every day?
[0 Do you practice reading aloud in English paying attention to the pronunciation and

intonation?

2. What you need to do before you work on an international project
[0 Do you understand the aim of your travel is not sightseeing but collaborating on the
presentation?
[1 Do you try to gather necessary information about the trip so that you can be responsible

for your own behavior in other countries?

3. What you should do in the preparation for the presentation.

3-1. Choose the subject of the presentation.
[0 Do you know the theme of the international meeting that you will take part in?

[0 Have you had a brainstorming session about the subject of your presentation?

3-2. Think about the message you want your audience to understand most.
[ Do you have enough research before you decide the main message of the presentation?
[0 Do you have a lot of discussion about the main message?
[ Does your conclusion have a suggestion which creates an opportunity for the audience to
change their attitude, consciousness, or behavior?
[1 Did you make sure the suggestion is not too general?
[J Does the conclusion include a “what-high-school-students-can-do” suggestion?

[J Do all of you clearly understand the main message?



3-6.

3-7.

3-8.

Think of organization.

O
O
O

Did you think about the logical organization of the presentation?
Are there no jumps in logic in the presentation?

Did you make a flow chart of the presentation and try to understand its overview?

Put interactions into the presentation.

U
U
0l

Does the presentation have some interactive sections in its organization?
Are there some interactions between you and the overseas students in the presentation?
Do you have opportunities to show the differences or similarities between the two countries

concerning about some aspect?

About the skit and the questionnaire

O

O o0 O

Is the skit necessary to the presentation?

Is the skit placed appropriately in the logical organization?

Did you talk a lot about the questions and choices of the questionnaire?

Do you clearly show when you asked whom, how many people in explaining the result of the

questionnaire?

Decide the roles of each student

0

Did you decide who is going to have which part after all of you have full understanding of

the organization?

Make PowerPoint slides.

0

O 0O0ogamo

Do you understand that the basic format of a PowerPoint slide has one topic sentence and a
few supporting sentences?

Do you put keywords or key phrases on the slide, considering your own speech?

Do you not just copy and paste your speech script onto the slide?

Do you use the default design and font when you work on your own slide?

Do you check to make sure you have the right to use pictures downloaded from the Intenet?
Do you go out and take pictures yourself, when there are many objects for images around

you?

Writing your scripts.

O

OO0 00O

Do you try to use easy English so that the audience can easily understand the presentation?
(when the audience are not native English speakers.)

Do you show difficult words on the slides so that the audience can realize what they mean?
Are you conscious of “KISS” (= Keep Important things Simple and Short.)?

Do you spend less than 30 seconds explaining one slide (without no animation effect)?

Does your speech synchronize with the words on the slide?

Can you find what you have to talk about when you take a look at the keywords on the

slide?



3-10.

3-11.

3-12.

3-13.

Put each slide into one file.
[ Do you coordinate the background color, font, and animation effects after you put all the
slides into one file?

[ Do you make sure you don’t overwrite the file? Do you save it as a new file with the date?

Memorize the script.
[ Do you completely understand your speech in your mother language?

[1 Are you conscious of what you have to convey while memorizing the speech?

Give the speech live.
[ Do you practice hard until you can give a good performance like an actor?
[ Do you give the speech with spontaneous gestures?

[0 Have you tried giving an impromptu speech? (If you're a good speaker of English.)

Check pronunciation, rhythm, and intonation.
[J Do you ask your teacher about the correct pronunciation and intonation after you have

finished memorizing the speech?

Rehearse the presentation.

[J Do you get feedback about the improvement of your performance after all the students
rehearse the whole presentation?

[ Do you check your speaking volume, eye contact, how you come onto the stage, where on the
stage you stand, when and how you pass the microphone to next speaker?

[J Do you have a discussion to find out the good points of other students’ speech for
Improvement?

[ Do you videotape your performance and review yourself from the viewpoint of the audience?

[ Do you have more and more rehearsals of the whole presentation with PowerPoint slides?

[1 Do you finish practicing at the scheduled closing time in order to respect the host families

hospitality?

4. What you need to do on the presentation day

4-1.

4-2,

4-3.

Listen to other presentations.

[0 Do you make sure you don’t practice your presentation while other groups are giving
presentations?

[0 Do you respect other presenters?

[0 Do you understand the importance of listening to the other presentations?

Relax yourself and keep your tension before the presentation

[ Do you keep a good amount of tension? Are you too nervous?

During the presentation

[1 Do you enjoy yourself during the presentation?



4-4, Speak to each other with words of appreciation after the presentation.
[J Can you speak to each other with words of appreciation after the presentation is over?
Do you show reserve and not shout with too much excitement?

Are you ready to go back to the hall to listen to other presentations?

O 0O O

Do you have good motivation to keep studying?

5. What you need to do just before leaving
[1 Do you know a lot of people are involved in the international project behind you?

[0 Do you show them your gratitude?

6. What you should do after coming back to school
[J Do you try to utilize the experience of the presentation with overseas students in your
learning process?
[0 Do you make an effort to keep the motivation to study harder after you come back home?

[0 Do you try to share your experience with your friends or junior students ?



